Helicopter Module 
Checklist # 15



Helicopter Module
Checklist #15
	Location:


	     
	Date:
	     

	Respondent:


	     
	Reviewed By:
	     

	The IHOG helicopter crew and base readiness evaluation may be used in lieu of this checklist.

	Key Code:    M = Meets Standard      NI = Needs Improvement       NR = Not Reviewed

	Description
	Code
	Remarks

	1. 
	Module meets agency standards for:

a) Helicopter Crew Supervisor.
b) Assistant Crew Supervisor.
c) Lead Crew Member.
d) Crew Members.

e) Minimum crew size of 9.
	     
	     

	2. 
	Supervisors are familiar with administrative issues and prepare proper documents as required:

a) T&As.
b) Crew time reports.
c) Fire time reports.
d) Travel vouchers/Per Diem forms.
e) Accident/injury reports.
f) Credit card purchases and records.
g) Fleet purchasing cards.
h) Aircraft payment forms.
i) Contract/daily diaries.

j) Safety Management Information System. (SMIS)
	     
	     

	3. 
	Each module member has reviewed and signed an Employee Performance Plan Results Report (EPPRR) for the current season.
	     
	     

	4. 
	Incident/hazards are properly recorded and submitted using SAFECOMs.
	     
	     

	QUALIFICATIONS AND TRAINING

	5. 
	The Incident Qualification and Certification System is used to produce Red Card qualifications.
	     
	     

	6. 
	Module members have current Red Cards. 
	     
	     

	7. 
	Module members have a documentation file for:
a) Current season training.
b) Certifications and experience. (Hardcopy or Electronic).
c) Past season fire training.
d) Fire experience.
e) Task books initiated appropriate to their training needs. (NWCG 310-1)
f) Performance evaluations. 

g) Physical fitness.
h) Individual Development Plan (IDP).
	     
	     

	8. 
	Module has access to training materials and equipment.
	     
	     

	9. 
	Module Members  are current with the following training per agency policy:

a) Annual fire fighter safety refresher training.
b) Defensive driving for drivers.  (3 years)
c) First aid.  (3 years) 
d) CPR.  (2 years American Heart Association

    Every Year American Red Cross)

e) Blood-borne pathogens.
f) Agency medical standards. (3 years)
g) Hazardous materials awareness.  
    (OSHA 29CFR/1910.1200 & 29CFR1910.120)
h) Chainsaw (S-212) for chainsaw operators. 
i) Power tool training. (BLM 1112-2)
j) Mutual respect/sexual harassment/civil rights/EEO.
k) Local resource management issues. 

l) Roles and responsibilities/chain of command/unit organization.
	     
	     

	10. 
	Supervisors and module are familiar with and receive training as appropriate or per agency requirements:

a) The risk management process.
b) S-271 or RT-271.
c) Transportation of hazardous materials. 
d) Purging of gas receptacles.
e) Air transport manifesting.
f) Aircraft weight limitations.
g) Safe packaging procedures for specialized equipment. 
h) Local security requirements and procedures.
i) Loading/unloading passengers and cargo.
j) Hover hook-ups and long line operations.
k) Aerial ignition.
l) Rappel operations. (as needed)
m) Crash‑rescue procedures.
n) Use of fire extinguishers.
o) Accident/injury reporting. (CA1/CA2/CA16/vehicle accidents)
p) SAFENET reporting.
q) SAFECOM reporting.
	     
	     

	11. 
	Module is aware of and meets agency standards, including:

a) Mobilization and get-away time frames.

b) Duty limitations (pilot/driver/module).

c) Work/rest requirements. 

d) Transportation of air crews to and from lodging/eating facilities.
e) Transportation of air crews/contractors.
	     
	     

	12. 
	Module members possess commercial drivers’ license where appropriate.
	     
	     

	13. 
	Module members participate in an established physical fitness program.
	     
	     

	14. 
	Module has Job Hazard Analysis for each project and fire task. Unit safety plan is available and can be readily accessed
	     
	     

	15. 
	Module has participated in a documented tailgate safety session weekly or at the beginning of each project.  May use “six minutes for safety”
	     
	     

	HELIBASE AND FACILITIES

	16. 
	The Helicopter/Helibase Operation Plan is current and available and follows IHOG standards.
	     
	     

	17. 
	Helibase and/or helispot location meets agency requirements.

a) Wind indicator(s) is properly placed.

b) Foreign object damage avoidance and dust control measures are in place.

c) Warning signs are posted.

d) Ramp is fenced and security is in place.

e) Size and layout of facility is adequate. (# of pad, surfacing, vehicle access, etc.)

f) Approach/departure paths meet agency standards.

g) Crash‑rescue and evacuation kits are available at the landing areas.

h) Fuel truck and vehicle parking area is available.

i) First‑aid kit is available at the landing area.

j) Lighting for night use.

k) Fire extinguishers are present and have been inspected.

l) Aircraft‑type fire extinguishers are located at each landing pad.

m) All electrical equipment is properly grounded.
n) Water is available at pad(s) for aircraft wash down.
o) Restrooms are available.
	     
	     

	18. 
	Facility includes:

a) Office and lounge furniture.
b) Security for personnel records. (privacy act notice OS- 76 Item 43 schedule)
c) Pilot lounge.
d) Module standby area.
e) Flight planning area.
f) Gear lockers/Personal equipment storage area.
g) Safety equipment. (1st aid kits, smoke alarms, fire extinguishers)
	     
	     

	19. 
	A local map of known flight hazards is posted at the helibase:

a) The hazard map is accessible to both helicopter module and pilot(s).

b) The map has been updated.

c) Date of last revision.

d) A key on the map identifies hazards.

e) Military training routes and special‑use airspace are clearly marked.
	     
	     

	20. 
	Bulletin board is present and includes:

a) Unit and module organization charts.

b) Emergency Notification Procedures.

c) 10 Standard Fire Orders.

d) 18 Watch Out Situations.

e) LCES

f) Facility fire plan.

g) Fire danger information.

h) Fire weather information.

i) Fire Danger Rating Pocket Card.

j) Smoking policy.

k) Sexual harassment policy/EEO counselors.
l) Department of Labor required information. (www.dol.gov/dol/osbp/public/sbrefa
m) Material Safety Data Sheet (MSDS) location.
	     
	     

	21. 
	The base has an established plan for flight dispatch, flight plans, and flight following
	     
	     

	22. 
	The Aircraft Emergency Response Plan is clearly posted and/or accessible at the helibase. Personnel have been briefed on their responsibilities relative to both the aircraft emergency response and the search and rescue plans.
	     
	     

	23. 
	A crash‑rescue drill has been completed this year
	     
	     

	24. 
	Helibase will have a permanent programmable FM radio base station and handheld AM capability.
	     
	     

	25. 
	Radio operations meet requirements of:

a) Minimum number of radios (one FM per every 2-crew persons).
b) Knowledge of radio programming.

c) Understand frequency authorization and use issues.

d) Facility radio and speaker system.

e) Approved local radio frequencies are posted.
	     
	     

	26. 
	Computer/fax/telephone/internet access equipment meets the needs of the module(s).
	     
	     

	27. 
	Appropriate references are available at the base (see IHOG list) including an annual helibase directory
	     
	     

	28. 
	Condition and adequacy of module overnight quarters meet state and federal specification.
	     
	     

	29. 
	Back‑up/auxiliary power system meets contract specifications.
	     
	     

	30. 
	Storage of flammables/hazardous materials meets standards.    (OSHA 29CFR1910)
	     
	     

	31. 
	Annual agency safety inspection is documented and completed by the unit or State Safety Officer.
	     
	     

	32. 
	Covered parking shelter for fire apparatus
	     
	     

	PREFLIGHT PLANNING

	33. 
	Air crews and helicopter personnel utilize the helicopter flight planning sections of the Interagency Helicopter Operations Guide for flight operations.
	     
	     

	34. 
	A helicopter preflight is completed daily and documented.
	     
	     

	35. 
	Power checks are completed and posted in graphic format.
	     
	     

	36. 
	Required maintenance is performed, approved, and documented.
	     
	     

	37. 
	The pilot obtains flight weather data for mission planning purposes.
	     
	     

	38. 
	A small scale hazard map is carried aboard the aircraft.
	     
	     

	39. 
	The dispatch office furnishes the helicopter module with information in accordance with Unit Aviation Plan and operational procedures.
	     
	     

	40. 
	A preflight briefing is held prior to every flight that addresses mission objectives, hazards, etc.
	     
	     

	41. 
	Special use Aviation Plans are completed for all resource special use flights.
	     
	     

	42. 
	Load calculations and manifests are completed per agency standards for all flights.
	     
	     

	43. 
	The interagency daily helicopter operations checklist is used in accordance with agency policy.
	     
	     

	AERIAL IGNITION OPERATION

	44. 
	Equipment operates in accordance with agency and manufacturer specifications.
	     
	     

	45. 
	PSD log is completed as appropriate.
	     
	     

	46. 
	Annual certification is complete for equipment and personnel.
	     
	     

	47. 
	Storage of all hazardous material meets standards (OSHA 29CFR1910).


	     
	     

	48. 
	MSDS information is carried with each aerial ignition device.
	     
	     

	CACHE

	49. 
	Inventory and use records are available and current.
	     
	     

	50. 
	Inventories are posted, dated, signed.
	     
	     

	51. 
	Cache is secure.
	     
	     

	52. 
	Tools meet maintenance standards. (Fire Equipment and Storage and Refurbishing Standards NFES 2249)
	     
	     

	53. 
	Property is identified by agency.
	     
	     

	54. 
	Items are labeled with NFES reference.
	     
	     

	55. 
	NFES kits meet national standards.
	     
	     

	56. 
	Fire extinguisher service is current and location is identified with reflective decal.
	     
	     

	57. 
	Document overall facility condition, inside and out.
	     
	     

	VEHICLE

	58. 
	Preventive maintenance checks are documented and current.
	     
	     

	59. 
	Gross vehicle weight (GVW) is documented in log book and meets vehicle specifications.
	     
	     

	60. 
	References/paperwork available include:

a) Accident report forms.
b) Communications plan.
c) Posted frequencies.
d) Inventory (specific to compartment/location).
e) Use record current.
f) Preventive maintenance records.
g) Personnel accident/injury forms.
h) Unit maps.

i) Current North American Emergency Response Guide Book.
j) Current credit card.
	     
	     

	61. 
	Equipment for support vehicles meet agency standards found in IHOG Chapter 9 and includes:
a) Non-skid surface per (OSHA 29CFR1910)
b) Current fire extinguisher are annually inspected and identified by reflective decal. (BLM 1112-2) 
c) Hazard reflectors/flares. (BLM 1112-2)
d) First aid/trauma kit is available and appropriate size; location is identified with reflective decal. (BLM 1112-2)
e) Jack (serviceable for GVW). (BLM 1112-2)
f) Lug wrench. (BLM 1112-2)
	     
	      


For the National Preparedness Review you will need to have to following items available for review.

	Checklist

Item #
	Documentation

	3.
	EPPRR for each employee.

	6.
	Module members Red Cards.

	7.
	Documentation for listed items.

	9.
	Documentation for listed items.

	12.
	CDL license for drivers. (where applicable)

	14.
	Job Hazard Analysis’s (JHA’s).

	15.
	Documentation of Tailgate safety sessions.

	16.
	Helicopter/Helibase Operations Plan.

	31.
	Latest Safety Inspection.

	58-61.
	Documentation for listed items.
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