AIRCRAFT DISPATCHER

UNIT 4 —AIRCRAFT USE REPORT

STUDENT GUIDE

UNIT OBJECTIVE

Demongtrate the ability to objectively review an OAS-23 or FS-122 prior to
submission for payment.
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OAS-23

A.

Verify al entries on OAS-23

Sign for services received

Ensure pilot/contractor signature

Verify billee & program charge codes

. Multiple program cost user breakout

Ensure timely submission for payment

. Prompt payment discount—within 30 days

Assure completion

. Nesat

. Readable
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G.  Obtain authorizing official’s signature

H.  Submit copies

. OAS—white copy

. V endor—blue copy

. Agency-yellow copy

1. FLIGHT USE REPORT—S 6500-122 INSTRUCTIONS

A. Veify dl entries on FS-122

B. Signfor servicesreceved

C.  Ensure pilot/contractor signature

D. Verify billee & program charge codes

. Multiple program cost user breakout
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Ensure timely submission for payment

. Prompt payment discount—within 30 days

Assure completion

. Nesat

. Readable

Obtain authorizing official’s signature

Submit copies
. USFS
. Vendor

. Local Agency
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INTERAGENCY HELICOPTER OPERATIONS GUIDE
Appendix D - Contract Administration; Agency Flight Payment Documents

Exhibit D-9: Instructions For Completion Of OAS-23
Aircraft Use Report

Aircraft Use Report
OAS-23
Instructions

U.S, DEPARTMENT OF THE INTERIOR 1S FOR €
%7 AIRCRAFT USE REPORT r e SR e
PO.BOX 15428 4343 AIRCRAFT DRIVE 01 2345
PLEASE PRINT CLEARLY AS THIS FORM IS USED AS BOISE, D837155428  ANCHORAGE, AK 99502-1052
AN INPUT DOCUMENT T0 AN SYSTEM FTS 389-2756/2760 OR 206-389-27652760__907-243-3320/4330
COMPANY NAME & ADDRESS CONTRACT/BOA NO. | ITEM NO. | AIRCRAFT MAKE & MODEL PILOT NAME (PIC) Print SERV] AGMT. NO. | AC CONTROL NO.
AIRCRAFT DESIGNATED BASE (Chy/St) AIRCRAFT FAA REGISTRATION NO. PILOT NAME (2nd PIC) Print 'AGENCY ORDER NO.
HIRED (Date & Time) RELEASED (Date & Time) OTHER CREW MEMBER
TELEPHONE NO.
AR ELAPSED | PAY PILOT
T IDENTFIER | stamr | stop | TMEOR | meM | AYLOAD [T o USER ORGANIZATION AND CHARGE CODES i e
M_D__y|From[ TO QuANTITY | CODE | PAX | cARGO | AL
1| e e o
2] o o °
.| o o A
al o e A
5. @ @ .
6] o @ ~
2 o e A
a] o e A
9] o @ -
w e e A
Other Charges/Credits {Add attachments If necessary)
'WHITE - ORIGINAL OAS COPY
BLUE - VENDOR'S COPY
| thet the above regord of services
|certly that the above | AGENCY TELEPHONENO.{ )FTS  ( )COMM. | AGENCY
cmammpuymhssbemm. sanlrg'yasmrereeewed
SIGNATURE OF CONTRACTOR/AGENT/PILOT 'SIGNATURE OF AUTHORIZED GOVERNMENT REPRESENTATIVE 'AGENCY ADDRESS
» »
NAME (peint) DATE NAME (print) I DATE

D-14 January 2002
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INTERAGENCY HELICOPTER OPERATIONS GUIDE

Appendix D - Contract Administration

Agency Flight Payment Documents

.
3

it D-10: Instructions For Completion Of
OAS-23 Aircraft Use Report (Cont))
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INTERAGENCY HELICOPTER OPERATIONS GUIDE

Appendix D - Contract Administration

Agency Flight Payment Documents
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INTERAGENCY HELICOPTER OPERATIONS GUIDE

Appendix D - Contract Adm

Agency Flight Payment Documents

tration;
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Instructions For Completion Of
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OAS-23 Aircraft Use Report (Cont))
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Agency Flight Payment Documents
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Exhibit D-13

OAS-23 Aircraft Use Report (Cont))
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Appendix D - Contract Administration

Agency Flight Payment Documents
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Exhibit D-18

OAS-23 Aircraft Use Report (Cont))
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INTERAGENCY HELICOPTER OPERATIONS GUIDE
Appendix D - Contract Administration; Agency Flight Payment Documents

Exhibit D-3: Instructions For Completion Of USDA-FS 6500-122
Flight Use Record

Flight Use Report
FS-6500-122

Instructions

1. INVOICE NUMBER 1 23456 7 2. DATE OF FLIGHT |3. CONTRACT NUMBER 4. A/C REGISTRATION NUMBER |5. SUPPLYING UNIT CODE
/ /
6. ARCRAFT MAKE 7. ARCRAFT MODEL 8. A/C TYPE (H, T, ORF) 9. VENDOR NAME
niz 13, 14, 15, 16, 17,/ 18, 19.| 20, 21.| 22, 23. 24,| 25, 26, 27.( 28, 2. 30. 3.
Faa ™E §
FLIGHT OR DENTFER w g Eg METER READNG g, .
USER RESOURCE E @ CARGO - JEZ LE¢

| ONT g ORDER g PLOTNAVERS) ol 8 2 Eo LBS. & Eg RATE £ §§§ HH TOTAL
g NUMBER g 52| 2 | 8 (38 s B 4 832 | gog

g |8 o °o |8 98| 4 g5 & §| = | ™ | d5E | 565

1

2

3.

4,

5,

6.

7,

8,

9.

10,
32,

(OVERNIGHT CHARGES ON LOCATION
3 SERVICE TRUCK CHARGES T MIES
34 OTHER CHARGES + cH DESCREE
35, =
OTHER CREDITS - e

a7 ACCOUNTING SUMMARY 36TOTAL OF ALL CHARGES

e e e
£l MAAGEYENT Fo|OBEE | avoun Ig; - -l Fo| BREE | avouwr Igg; . M EGEENT Fo|OBREE | avon
10, REMARKS ( PAX NAMES, INIT, ETIC. ) u.%mum%mmmn

39, | CERIIFY THAT THE SERVICES LISTED ABOVE HAVE BEEN PROVIDED

uspasoResscrvice AR A T G veNCOR AT

FS-6500-122 (0493 ) OF THIS FORM IS OBSOLETE

D-8 January 2002
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INTERAGENCY HELICOPTER OPERATIONS GUIDE

Appendix D - Contract Administration

Agency Flight Payment Documents

Instructions For Completion Of USDA-FS 6500-122

Exhibit D-4:

Flight Use Record (Cont.)
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INTERAGENCY HELICOPTER OPERATIONS GUIDE
Appendix D - Contract Administration; Agency Flight Payment Documents

Exhibit D-5: Instructions For Completion Of USDA-FS 6500-122
Flight Use Record (Cont.)
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Appendix D - Contract Administration

Agency Flight Payment Documents

3

Instructions For Completion Of USDA-FS
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Exhi
6500-122

Flight Use Record (Cont))
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Instructions For Completion Of USDA-FS

Exhibit D-7:

6500-122

Flight Use Record (Cont))
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Appendix D - Contract Administration; Agency Flight Payment Documents
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